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«TamrTpinckas Mekmoce1eHYecKast OMOIHOTEYHASI CHCTEMA

1. OBIIME ITOJIOXXEHU S
1.1. Meroauko-Oubaunorpadpuyeckuit  oraen  (naanee  oTjel)  SBASETCS  CTPYKTYPHbBIM
noapasjaeineneM llentpanphoit Oubimorekn (nanee 1lb) mMynuumnaabHoro Or/UKETHOrO
YUPEKICHHUST KYJIbTYpbl « lamrelinckas MexknocesneHueckass OMOaMOTEYHAsi cucTtemay (Jaiee —
MBYK «TMBC»).
1.2. Otjien o0ecnieyuBaeT €1MHOE OPraHU3alMOHHO-METOAMUECKOE PYKOBOICTBO CTPYKTYPHBIMH
nojipazjiencHusiMu b u pusnanamu - OGudanorekaMu, OKa3bIBaeT UM MPAKTHYECKYIO TOMOLIb 110
COBEPILCHCTBOBAHHUIO padOoThI 10 BCeM HanpasieHUsIM OUOIHOTCYHOH paboTh.
1.3. Pabotaer 1noj HenocpeJACTBEHHbIM PYKOBOJCTBOM JUPEKTOpa WM, B €ro OTCYTCTBHE,
3amecTuTels aupekropa no padore ¢ aetbMi MBYK « TMBC».
1.4. B cBoell aesTeIbHOCTH OT/1e]l pyKOBOJACTBYeTest 3akoHamu Poccuiickoit ®enepaunu u
PecnyOnuku  Xakacus, ONpeaessitOlIMMHU  pa3BUTHE  KYJbTYpbl W OMOJIHMOTEYHOro j1ea;
MOCTAHOBJICHUAMH M NpHKazaMd MunucreperBa KyiabTypbl P® u PX. pexomenauusmu
deepaibHbIX M pecnyOJMKaHCKUX METO/IMYECKUX [ICHTPOB: IMPHKA3aMH. PaACIoOpsiKCHUSIMH
OpraHoB MECTHOI'O CaMOYIPABJIEHHUS: [EPCHEKTUBHBIMM M TOJOBBIMH IUIaHaMH  paboThl
MBYK «TMbC»: npukazamu u pacnopsokenusmu upektopa MBYK «TMbBC»: TlpaBuiamu
BHYTPEHHEr0  TPYJAOBOro  pacnopsjka;  IlpaBunamum  nosab3oBanus — OMOJMOTEKaMH
MbVYK «TMBbC», Hactosinum [lonoxkeHneM U IpyruMu JOKaIbHBIMH TOKYMEHTAMHU.
1.5. Otzen ocyuecTBiseT JAESTEeIbHOCTh B COOTBETCTBMM C TOJIOBBIM IUIAHOM M JIPYTHMH
IUIAHOBBIMH  JIOKYMEHTAMH. OCYIIECTBISIET PYKOBOJCTBO W  KOHTPOJb 3a OCHOBHBIMH
HarpaBJIeHUsIMH 1podeccuoHanbHOi padboThl OMOIMOTEK B chepe OMOIMOTEUHOro 00Cy)KUBAHHUS
M OKa3bIBACT KOHCY/bTATHBHO-METO/IMUYECKYIO [OMOUIb B [JIAHHPOBAHUH, OTYETHOCTH,
peaju3alumu MepcreKTUBHOrO pa3BuTUs OMOIMOTeUYHOH padoThl B ¢uauanax — Oubimorekax
MBYK «TMbC».

2. OCHOBHBIE 3AJIAYMA

2.1. KoopauHains 1esTeIbHOCTH CTPYKTYPHBIX 110pa3/Ie/IeHHi 110 BOIPOCaM MO/ IN0TOBKH
M peaJiM3aliiu NEepCHeKTUBHBIX U TeKyumx 1uiaHoB padorsl MBYK «TMBC» no peanuszanuu
rOCy/IapCTBEHHbIX MPOrPaMM. MYHHIIMIIATBHOTO 3a/1aHUs; TUIAHHPOBAHUE U Opranu3aius padboThbl
COTPY/IHHKOB;

2.2.0pranusanusi 00pa3zoBaTe/IbHBIX MPOIECCOB, HAMPABICHHBIX HA MOBBIIICHHE KBATH(PUKAIIUH
OMOIMOTEYHBIX PAOOTHHUKOB;

2.3. Bzaumoneiicteue ¢ MKV «Vnpasienue KyabTypbl AJIMHHHUCTpAlMK TamuTeiinckoro
paiioHa», pecrnyOJHKAHCKUMH  OMOIMOTEKaMM. CPEJACTBAMH  MACCOBBIX  KOMMYHHKAIIM.
OO1IECTBEHHBIMH OObEIMHEHUAMH W OPraHH3alUsAMH [0 BOMPOCaM, BXOJSIIMX B KOMIIETEHIIHIO
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oTaena;

2.4. Meroauyeckoe pyKOBOJICTBO M obecreueHre opraHu3aiuu padoTsl 0T/1€e1a, KOHTPOJIb 3a
CBOEBPEMEHHBIM M KAa4eCTBEHHBIM MCIIOJIHEHHEM JIOKYMEHTOB, MOPYYECHHH U pacropsiKeHHiH
aupexkropa MBYK « TMbBC»;

2.5. Mertoauueckass M KOHCYJbTaTHMBHAs MOMOIIL CTPYKTYPHBIM [0JIpa3/Ie/ICHUsM B LIEJISIX
pa3BuUTHs OMOJIMOTEK KaK KyJIbTYPHBIX. MH(GOPMALIMOHHBIX M 00pa3oBaTeIbHBIX HEHTPOB JUIs
HaCeJICHHUS.

2.6. YcoBepileHCTBOBaHHE KauecTBA OKA3aHMsl YCIIYT.

3. GYHKINHN
3.1 [1nanupoBaHue U aHAIU3 JACSITEILHOCTH:
- (opMupoBaHHE NEPCIEKTUBHBIX H TeKYIIHUX 1171aHOB padoThl MBYK « TMbC»;
- ¢Oop n 0OpadoTka uH(pOpMaLHHU:
- aHajJu3 U IUIaHupoBaHUe padoThl OUOIHOTEK 1O 00CIIY)KMBAHHIO HACEIICHUS;
- ©XKEro/IHbIH, e)KeKBAPTAIbHBIH U €KeMeCsIUHbIH aHAIM3 J1eSITe/IbHOCTH OMOIMOTEK:

€XKEr0/IHOE COCTABJICHUE TEKCTOBBIX M CTATUCTHYECKUX TJIAHOB H OTYETOB;

- QHAJIMTHYCCKHH 0030p MEpPCHEKTUBHBIX M TEKYUIMX TUIAHOB JICATEIBHOCTH (HIHAIOB-

onbanorek MBYK « TMbBC»:

- CTaTMUCTHYeCKU anamu3 jesrebHocTH Oubimorek MbYK « TMBC» 3a roja Ha ocHoBaHuM

yuéTa OCHOBHBIX KOHTPOJIBHBIX IOKa3aTeseH;

- aHaIM3. [POrHO3UPOBAHME JIMHAMMKM  YMTATEJILCKOIO  CIpOCa.  W3YYE€HHE  pbIHKA

MH(POPMAIIMOHHBIX NOTPEOHOCTEH U Pa3BUTHE JIONOTHUTEILHBIX OHOIIMOTEUHBIX YCIIVT;

- QHAJIM3 U COCTABJICHHE PErVIAMEHTHPYIOLUIUX HOPMATHBHO-ITPABOBBIX JOKYMEHTOB:

- M3y4yeHHe U 0000UIeHHE OTIbITa padOThI:

3.2. Pabora ¢ caittom MBYK «TMBC»

- OpraHM3alMOHHO-TEXHHYECKOe CONMpoBOkK/1eHUe U pazBuTHe cailta MBYK « TMbBC»;

- [pOJIBUKEHUE OUOJIMOTEUHBIX PECYPCOB B IMOJb30BATEIILCKYIO Cpejly uepe3 o(uiMaiIbHbIH
caiT OMOJIMOTEKH U BeO-CTPAHMILbI B COILMATIBHBIX CETSIX.

3.3. MeTtoinueckoe KOHCY/IbTHPOBAHHUE 110 BOIIPOCAM OpraHu3aiuu OUOIHOTEUHOM padoThI:

- opranu3auus MHGOPMALUMOHHO-METOAMUYECKOH noMomu OUOIMOTEYHbIM padOTHHKAM B

OCYIIECTBJACHUU pabOThI 10 OPraHu3aliy JIeSITeIbHOCTH OMOINOTEK:

- BBIE3/Ibl U y4yacTHEe B IpoBepkax padoThbl GuanaioB - OMOIHOTEK MO BOMpOCaAM OCHOBHOMN

JESITEIbHOCTH € LIEJIbIO MPE0CTaBICHHS TPAKTUYECKON, METOAMKO-KOHCYIbTaTUBHON MTOMOIIIH U

KOHTPOJIsl J1CSITEIbHOCTH

- KOHCYJbTHpOBaHHE PAOOTHUKOB OMOIMOTEK 00 M3MEHEHMSX B 3aKOHOJATe/IbCTBE M MHbBIX

JOKAJIbHBIX JJOKYMEHTAX:

opraHusanus pa60Tb| METO/IHYECKOI0 COBETa OMOIMOTEKH.

~

3.4. UndopmupoBanue:

pazpaboTka W JIOBEJCHHE JIO COTPYJAHHKOB OMOIMOTEK METOAMUYECKHX MAaTepHasoB 10
OCYLIECTBICHHIO OUOIHOTEYHOI padoThl, O3HAKOMJIEHHE ¢ METOAMUYECKUMH MaTepHalaMH;

- ydacTue B [IOATOTOBKE M MPOBEJACHUH MPAKTHYECKUX KOH(EpeHINil, CEeMHHAPOB, COBCHIAHMIA,
KpPYIJbIX  CTOJIOB, BCTPEY IO aKTyalbHbIM Bonpocam OMOIMOTEYHO-MH(POPMAIIMOHHOM
NeSATeIbHOCTH:

3.5. OGpa3oBanue:

- OpraHu3auusi BHYTPHIIPOM3BOJCTBEHHOIO MNPOPECCHOHATIBHOIO OOYUCHHSI COTPYAHMKOB
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CTPYKTYPHBIX 1101pa3/ie/IeHHIi;

- OpraHu3ainus W IpOBeJCHHE YUeOHBIX CEMHHApOB 110 BOMpocaM MpopecCHOHATLHOMI
JESTEIbHOCTH;

- OCYULIECTBJICHHE METOAMYECKOro oOecreueHUs W NpOBeJCHHE 3aHSATHH JUIS HAUWHAKOLIMX
OubMoTeKapei:

- u3yuenue npoeccuonanbHoi nepuoanku. CamooOpasoBanue.

4. OPI'AHM3ALIMNA U VITPABJIEHUE
4.1. CtpykTypa ¥ mtat Metoauyeckoro otraena yreepxkaaercs aupekropoM MbBYK « TMBC»y.
42 B coctaB MeTOJAMYECKOro OT/eja BXOJAT: 3aBEAYIOUIMH METOAMKO-OMOIHorpaduyeckum
oraenoM, Ooubimorpad. 6GudanoTekapb, O0S3aHHOCTH KOTOPBIX OMPEICISIOTCS JIOJKHOCTHBIMH
MHCTPYKUHUSIMH, YTBEPKAEHHBIMU AupekTopoM MBYK « TMBC».

5. TIPABA
5.1. Meroauueckuii OTJe/1 UMEET MpaBoO 3alpallidBaTh U MOJy4YaTb OT CHELHATIUCTOB OTJICIOB H
(unmnanos - GudanoTek:
- ©KEMECAUHYIO. €KEKBApTAJIbHYIO M €XKEro/JHYI0 HH(OPMALUIO O JEATEJIbHOCTH OMOIMOTEK M
OT/ICJIOB;
- IJITAHOBYIO M OTYETHYIO HH(OPMALIUIO C YUETOM KAUECTBEHHbBIX M KOJMUECTBEHHbBIX OKa3aTeIeH:
- uadopMaIHio 0 MEpONpHATHSX ¢ poTorpadusiMU U 10 IPOOHBIM ONHCAHHEM:
- QHAJIM3 JICATEIILHOCTH OT/1eJ10B U OMOIMOTEK-(PUITHAIIOB 3a JTH000H NIEePHO/T BPEMEHH.
5.2. BHOCHTH 1pelIoKeHUss M KOPPEKTUPOBKM B IUIaHbl padOoT OMOIMOTEK M OT/C/I0B
MBVYK «TMBC» 110 coBepHIEHCTBOBAHHUIO JICATEILHOCTH M YJIYULICHUIO KayecTBa padoThi;
5.3. VYwuactBoBaThb B O0OCYXJIEHHH BOIPOCOB, KacCaAOIUXCS MCIOJIHEHHUS JIOJDKHOCTHBIX
00513aHHOCTEIH:
5.4. IlpeacraBiasitb K TOOUIPEHUIO OTIHYHBLIMXCS COTPYJHHKOB, BHOCHTH MPE/UIOKEHHS O
IIPUBJICYEHUH COTPYHHKOB K aJMHHUCTPATHBHON OTBETCTBEHHOCTH 3a HapyLICHHE TPYJIOBOH,
MCIIOJIHUTEIbHOW M TPOU3BOJCTBEHHONW JIMCUMIUIMHBL, B TOM uucie Hapyuienue [lpaBui
BHYTPEHHEr0 TPY/JI0OBOI'O pacropsijika;
5.5. [locemarp cTPyKTYpHbIC 1101pa3/IeICHHUS C UEIIBIO IIPOBEPKH UX JICATEILHOCTH U METOIMUYECKOH
IIOMOLLH 110 COBEPLIEHCTBOBAHHUIO JICATEIbHOCTH U YJIYULICHUIO KauecTBa paboThl OMOIMOTEK:
5.6. PeryuisipHo noBbIIATH NPOPECCHOHATbHBIH YPOBEHb CHEIHAIUCTOB B CHCTEME HENPEPBLIBHOTO
00pa30BaHMs 1yTEM MCIOJIb30BAHUS PA3TUYHBIX METO/I0B O0YUEHHSI: KYPChl, CEMUHAPbI, y4yacTHe B
0011eOUOIMOTEYHBIX (POPMAX MOBBIIICHUS KBATH()UKAIINH.

6. OTBETCTBEHHOCTb

OT/1e71 M ero 3aBe/yI0lHH HECYT OTBETCTBEHHOCTh!
6.1. 3a BbINOJIHEHHE MYHMIMNAJIBHOIO 3a/JaHUsl, MPUKA30B. PACMOPSIKEHUH BBIIECTOSIINX
opratoB u aupekropa MBYK « TMbBC»:
6.2. 3a CBOEBpPEMEHHOE€ W KAYECTBCHHOE MCIOJIHEHHE JOKYMEHTOB. OOBEKTHBHOCTH H
000CHOBAHHOCTb BBIBOJIOB M 3aKJIIOYEHHH 110 BOIPOCAM JICSTEIBHOCTH OT/ICJIOB M (DHIHAIOB -
OubIMoTEK:
6.3. 3a co0uo1eH|e NPOU3BOJACTBEHHOH M TPYAOBOH JIMCHMIUIMHBI COTPY/IHMKAMH OTJIea,
NpoecCHOHATBLHOIO ITHKETA:
6.4. 3a nosellIeHHE NPOPECCHOHATHHOIO YPOBHS COTPYAHUKOB OT/€/1a MYTEM MCIOJIb30BAHHS
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pa3IMUHBIX METO/I0B 00y UCHHS:

6.5. 3a BBINOJHEHHE 3aKOHO/1aTe/IbCTBA B 00J1aCTH aBTOPCKOIO MPaBa, MepCOHAIbHBIX JaHHBIX,
IKCTPEMHCTCKOH JIMTEepaTypbl, HHGOpMALIHOHHOH Oe30MmacHOCTH, TPeOOBAHUH 3aKOHO1ATE/ILCTRA,
Kacarouierocs J1esTeIbHOCTH MHOAI€HTOB:

6.6. 3a BBINOJIHEHHE [paBUJI MO OXpaHe Tpyad. CAHMTAPHO-TUTHEHUUYECKUX TpeOOBaHUH,
TeXHUKe 0e30MacHOCTH, I'pak/IaHCKONH 000POHE M YPE3BBIYAHHBIX CHTYALHii, IPOTHBONOKAPHOI
0e30MacHOCTH;

6.7. 3a BbinojiHeHHe (QYHKIHH W 00sA3aHHOCTEH, BO3JIOKEHHBIX HA METOJMYECKHI OT1/1e
HactosiuM [losnoxenueM.

6.8. 3acobmoaenue cayxeOHON KoHpuaeHmanbHocTH M «Koaekca npodeccnoHanbHOM Y THKH
OnbaMoTEeKaps». ‘



